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Hello,

 The decision to buy your own home is an exciting one.  The experience should be an enjoyable one too.  I, Jake Crutcher, am committed to help you find the perfect home with the least amount of hassle.

Purchasing a home is one of the most important decisions you will make.  I will provide you with honest and accurate information so you can make well-informed decisions regarding the purchase of your home.  This information will give you an idea of what to expect during each phase of your transaction.  It also contains reference pages, note pages, deadline information, etc., and is useful as a reference guide even after the transaction is closed.

The ultimate goal is to make this transaction as easy as possible for you. I’m looking forward to serving all your Real Estate needs now and in the future!

Let’s get started, shall we?!...
Jake Crutcher

Email: jcrutcher@murney.com
Why Do You Need A Realtor®?
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A Realtor® brings a wealth of knowledge and experience to the business of buying and selling a home.  In fact, a licensed Real Estate professional provides much more than the services of helping you find a home of your dreams.  Realtors® are not just sales agents.  They are consultants and knowledgeable negotiators, and familiar with the local neighborhoods.  They are members of the National Association of Realtors (NAR) and must abide by a Code of Ethics and Standards of Practice enforced by the NAR.  A professional Realtor® is your best resource when planning the purchase or selling of a home.

Let a professional Real Estate consultant be your guide:
· Working with a Realtor can save you endless amounts of time, money and frustration.

· Your Realtor knows the housing market inside and out and can help you avoid many a “wild goose chase.”

· Your Realtor can help you with any house even if it is listed elsewhere, or is being sold by the owner directly.

· Your Realtor knows the best lenders in the area; can help you get pre-qualified for a mortgage; and can discuss down payments, closing cost, and monthly payment options.

· Your Realtor is an excellent source for general information about the community, specific information about schools, shopping, transportation, plus tips on house inspection and pricing.

· Your Realtor is experienced at presenting your offer to the homeowner and can help you through the process of negotiating the best price.  They bring objectivity to the buying transaction, and can point out advantages and disadvantages of a particular property.

And the BEST thing is that all this help normally won’t cost you a cent.  Generally, the seller pays the commission to Realtors®.  However, that doesn’t affect your Realtors dedication or the spirit of teamwork that they will put into helping you find and buy the home of your dreams.  After all, their success depends on your success.  

                   Step by Step…

                 The Buying Process
                                           [image: image4.wmf]
     Find a

The First Step…
Realtor® you

in the home buying process is to find a Realtor® that you can trust
can trust
and sign a Buyer’s Agent Agreement.  This guarantees, by law of the state, that your needs are met professionally and represented throughout the entire process of buying your home.

Looking for a

The Next Step…
Home…
is to look at various homes.  Your Realtor is available at anytime to help you find your dream HOME.

Your
Be Careful – This is a BIG Step…

      Offer
When you find your dream home, you should present a competitive offer immediately.  Your Realtor has experience in contract negotiations.  He will ensure you get just what you want for a fair price – a transaction in your best interest.

     The


We’re starting to Jog Now…

 Contract
When the seller accepts your offer, you go “under contract.”  You want to make sure every detail is handled accurately and immediately.  Your Realtor will ensure your home closes properly and on time.

 Inspections
You’re in the “HOME” Stretch!


Final details are handled and inspections are performed to ensure the property is “perfect” for you.  Contract details are further negotiated, and we head to closing!

     Now
The Next Step Will Be Into Your New Home…

      it is
Be prepared to bring a certified check (if applicable) to the closing procedure – the next

 YOURS!
steps you will take will be over the threshold of your new home!
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puzzle is the loan process
Find a

The First Step…
Lender
in the home buying process is to find an experienced lender at the same

You can

time as you find a Realtor.  You begin in the mortgage process at the same

Trust.
time as you begin looking, so you know the value you qualify for.  Your Realtor can recommend a trusted, qualified lender.

The Next Step…

The lender begins processing your loan application, ordering credit reports, and performing verifications.  This is the pre-qualification phase. Therefore, when you go looking for your dream home, you know how much you can spend for it.

We’re starting to jog now…

When you have final lender pre-qualification, you can seriously concentrate on finding a home that you know you can qualify to buy immediately.

You’re on the “home” stretch…

Now that you have the home “under contract,” the lender processes the necessary paperwork.  Your agent secures a title company to do the title search, and processing is completed.

Now your loan is moving!

When your application is completed and verified, the file goes to the Underwriting Department for final approval.

The next step will be into your new home!
With the loan process completed, you are ready to go to closing to secure the keys to your new home.  Your next steps will be over the threshold of your new home!

[image: image5.wmf] How Much Home Can You Afford?
When you are ready to begin looking at homes to purchase, you need to prepare all the necessary materials to present to the lender.  Your lender will tell you exactly what information they will need for loan application and will be able to pre-qualify you for the highest amount you can afford so you do not spend time looking at homes you cannot afford.  There are three key factors you will need to consider when determining how much home you can afford.  These are; (1) The down payment, (2) Your ability to qualify for a mortgage, and (3) The closing costs associated with your transaction.

Down Payment Requirements:
Most loans today require a minimum down payment of between 0% and 5% depending on the type and terms of the loan.  If you are able to come up with 5-20% down payment, you may be eligible to take advantage of special fast-tract programs and possibly eliminate mortgage insurance.  There are a variety of loan programs available for buyers.  Consult a lender early in the process for advice on which program best fits your needs.

It is often thought that bigger is better when it comes to down payments.  In many cases, this may be true.  However, the arithmetic will differ from case to case.  A bigger down payment means smaller monthly payments and lower interest expense for as long as you remain with the mortgage.  This can be an important factor for many people.  But if you can put your available funds to work for you so that they earn more than the interest rate on your loan, you could be dollars ahead with a smaller down payment.  Also, a smaller down payment may allow you to keep extra cash liquid and available for emergencies.

Closing Cost:
In addition to the down payment on your dream home, you will be required to pay fees for loan processing and other closing costs.  These fees must be paid in full at the time of the final settlement, unless you are able to include these in your financing.  At the time of loan application your lender can provide you with a “Good Faith Estimate” of all settlement fees and an estimated total house payment based on an anticipated sale price.   Of course, these numbers are only estimates but often are figured higher than what actual cost end up being.  Your Realtor® and lender should keep you informed regarding a more exact figure as you approach your closing date.  Always anticipate the higher figure to be safe.

(Continued on next page)
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Qualifying for the Mortgage:
Most lenders require that your monthly payment range between 25-28% of your gross monthly income.  Your mortgage payment to the lender includes four items…the PITI.”  Remember, when you buy a home all interest is tax deductible, so you will qualify for a major tax advantage that will effectively increase your take-home pay.  Your total monthly PITI and all debts (from installment loans to revolving charge accounts) should range between 33-41% of your gross monthly income.  This is a general rule of thumb, but other key factors specifically determine your ability to get a home loan.  These factors are:

INCOME: History of employment, stability of income, potential for future earning, education, vocational training and background, and any secondary income such as bonuses, commissions, child support, etc.

CREDIT REPORT:  History of debt repayment, total outstanding debt and total available credit.  Lenders will review your credit history at your first meeting and will consult you on your ability to proceed with loan application.

ASSETS:  Cash on hand, other liquid assets such as savings, checking, CD’s, stocks, etc.

PROPERTY:  The home you are buying must be appraised to determine that it has adequate value and is marketable to ensure it will secure the loan. 

Consulting with a lender before you begin looking at homes is vitally important to the home buying process.  It will get you focused on how much home you can afford and prepare you for the financial obligations required to close on your dream home.  Your Realtor® will work closely with your lender to assure that the financing process moves smoothly and in step with all other parts of the transaction.
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General:

· Picture ID with social security number of borrower and co-borrower.

· Payment to cover the application fee.

· Name and complete address of all landlords’ for the past two years.

Income:

· Employment history for the past two years including names, addresses, phone numbers, and length of time with the company.

· Copies of your most recent pay stubs and W-2 forms (past two years)

· Verification of other income (social security, child support, retirement).

· If self-employed, you need copies of the past two years signed tax returns including all schedules, and a signed profit and loss statement of the current year.  Retirees need tax returns for the past two years.

· If you have rental property income, bring a copy of all lease agreements.

Assets:

· Copies of all bank and credit union statements for the past three months.

· Copies of all stock/bond certificates and/or the past three statements from all investment and retirement accounts.

· Prepare a list of household items and their values.

· Copies of title documents for all automobiles, boats, motorcycles, etc.

· Face amount, monthly premiums and cash values of all life insurance policies.  (Cash value may be used for closing costs or down payments.  You need documentation from the carrier indicating cash value).

Creditors:

· Credit cards (account numbers, current balances, and monthly payments).

· Installment loans (car, student, etc.).  Same details as for credit cards.

· Mortgage loans (property address, lender with address, account numbers, monthly payment and balance owed on all properties presently owned or sold within the last two years).  Bring proof of sale of properties sold.

· Childcare expense/support (name, address, phone number).

Other:
· Bankruptcy – bring discharge and schedule of creditors.

· Adverse credit – bring letters of explanation.

· Divorce – bring Divorce Decrees, property settlements, quitclaim deeds, modifications, etc. for all divorces by yourself or your spouse.

· VA only – bring Form DD214 and Certificate of Eligibility.

· Retirees – bring retirement and/or Social Security Award Letter.

Ten Commandments

When Applying for a Real Estate Loan

1. Thou shall not change jobs, become self employed or quit your job.

2. Thou shall not buy a car or van. (or you may be living in it)

3. Thou shall not use charge cards excessively or let your accounts fall behind.

4. Thou shall not spend money you have set aside for closing.

5. Thou shall not omit debts or liabilities from your loan application.

6. Thou shall not buy furniture.

7. Thou shall not originate any inquiries into your credit.

8. Thou shall not make large deposits without first checking with your loan officer.

9.  Thou shall not change bank accounts.

10. Thou shall not co-sign a loan for anyone.
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Inspections

After the contract has been negotiated and signed by all parties, the Buyers are given defined time frames for completing any and all inspections they may desire and communicating the results of those inspections to the Sellers.  These inspections are done at the request of, and paid for by, the Buyers.
[image: image11.wmf]Home Inspection:  A home inspection is highly recommended.  It typically includes inspection of the major systems and structure of the home like: Air conditioning, Heating, Plumbing, Electrical, Structural (roof, attic, crawlspace, etc), and Major Appliances staying with the home.

[image: image12.wmf]Termite / Pest:  This inspection checks for the presence of and/or damage from termites or other wood destroying insects.  Virturally all lenders will require a termite inspection of the property.

Well / Water:  If your property is located in a rural setting, away from access to a regulated water source, your lender will likely require and it is highly recommended that you have a water test performed.

Septic System: If your property is located in a rural setting, away from access to a regulated sanitary sewer system, your lender will likely require and it is highly recommended that you have a septic inspection performed.

Other Inspections:  The Buyers are not limited to the number or type of inspections that they may request.  They are however limited to a specific time frame in which these inspections must be performed, unless otherwise agreed to by the Sellers.


We’re Moving!

Now that you have a new address, send out all your change of address notices.
Complete your Change of Address notices and mail them to the following.  Keep in mind that the post office will forward your mail for 30 days but they do expect that you are sending notices to everyone who sends you mail.

· Post Office

· Friends and relatives

· Magazine and mail order subscriptions

· Professional organizations of which you are a member

· Clubs, social or civic organizations with mailings

· Charge accounts, insurance carriers, and creditors

· Driver’s bureau to receive tag notices

· Voter Registration officials

Don’t forget the needs of your furry friends!
Do not transport your pets much farther than they have safely traveled in the past without consulting your veterinarian.  To transport animals by air, you need an airline approved animal carrier.  A moving company can inform you of any state regulations for pet entry, vaccination or quarantine procedures.  Ask about regulations, licenses, tags, etc. for pets.  Also, do not forget to obtain a copy of your pet’s medical records.

Keep detailed records – some moving expenses are tax deductible!
Keep detailed records of all moving expenses if your move is job related.  Many expenses, including house-hunting trips, are tax deductible.  If your move is 35 miles or more from your home, you can deduct your family’s travel expenses, including meals and lodging; the cost of transporting furniture, other household goods and personal belongings; food and hotel bills for up to 30 days in the new city if you have to wait to move into your new home; and the costs associated with selling your old home or leasing your new home.

Note:
There is a ceiling on deductions which is outlined in detail in the IRS’s Publication 521, Tax Information on Moving Expenses,” available free from the IRS office.  Consult an accountant or tax advisor for the most current rules for deductions.

Let’s Adhere to “The Plan”

To Secure

Your Dream Home Quickly!

A successful real estate transaction hinges on numerous details involving deadlines that must be met so that you can move into your dream home as soon as possible.

           TO DO:





DATE COMPLETED:

· Loan Application:




____________________
(Application fee is due at this time)

· Property Inspection date and time:


____________________
(Inspections must be completed within 10 day

of the effective date of the contract)

· Termite inspection date and time:


____________________
(Not more than 30 days before but not less than

10 days before closing date)

· Written notice to seller of all items from the

Inspection that you wish to be repaired:

____________________

· Negotiation of inspection repair items completed:
____________________

· Insurance: (You are required to arrange for

____________________

Insurance coverage and to inform your mortgage

company of your agent’s name and phone number.

Your agent must provide an insurance rider to the title

company for the closing).
· Loan approval:




____________________
· Closing date:





____________________
Please note:  During the loan and home-buying process, you will be asked to supply documentation, respond to phone calls requesting information, schedule dates into your calendar, etc….

Please respond quickly to these requests so that your transaction does not encounter problems.
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